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1. Ob6mue mosoxeHUsI.

1.1. Mannoe IlonoxxeHme ycTaHAaBIMBaeT €AWHBIC TPEOOBAHHS IO BEICHHIO DIEKTPOHHOIO
XKypHaja yCIeBaeMOCTH/ 3JIEKTPOHHOTO JAHEBHHKA oOydarommerocs (DXK/D]1) B MAOY «Jluneit
Ne 15», ompenenser ycnosus u npasuia Benerus 0K, koHTpons 3a Benerrnem XK, npouenyps
o0ecreuenns JOCTOBEPHOCTH BBOIUMEIX B D)K NaHHBIX, HAJIEKHOCTH UX XPAHEHHUS U KOHTPOJIS
3a coorBeTcTBHEM K TpeGOBaHUSAM K JOKYMEHTOOOOPOTY, BKIFOYAsl CO3IaHHE DPE3EPBHBIX
KOIIMM, TBEPABIX KONUH (Ha OyMa)KHOM HOCHTEINE) | Jp.

1.2. OTBETCTBEHHOCTH 3a COOTBETCTBHE DE3YJIBTATOB ydeTa MCHCTBYIOIIMM HOPMaMm H, B
YaCTHOCTH, HACTOSIIEMY IIOJ0XKEHUIO U JIOKAJTRHBIM aKTaM, HeceT pykoBoauTeis OV,

1.3. OTBETCTBEHHOCTD 33 COOTBETCTBHE JAHHBIX y4yeTa (akTaM pealnsaluy y4ebHoro mpouecca
JeXHUT Ha pykoBoauteiae OV.

1.4. Ilpm BeneHUM yueTa HEOOXOAMMO OOECIEYHTH COOJIONEHHME 3aKOHOIATENbCTBA O
HEPCOHANBHBIX TaHHBIX.

1.5. OnexTpoHHBIA XypHal yCII€BAeMOCTH/3JEKTPOHHBIN IHEBHUK oOyuaromerocs (nanee B
noxkymente OJK/DJ), sBIseTcs TOCYIapCTBEHHBIM HOPMATHBHO-()MHAHCOBEIM JOKYMEHTOM.
Benenne s1eKTpOHHOTO jKypHAlIa SBISETCS 0053aTENBHBIM ISl KAJKIOTO yYUTENS-IIPEAMETHHKA
H KJTACCHOTO PYKOBOJMTENS IIKOJIBI Hapsay ¢ OyMakHBIME (HOpMaMH.

1.6. B 1-x kmaccax oTMeTkH, JoMamHue 3amaHus B D)K/DJl mo y4eGHBIM mpeaMeTaMm He
CTaBATCA. Bemercs TONBKO y4YeT TWPHUCYTCTBHUS, OTCYTCTBHS, JBHIKEHHS OOydaroIHMXcs,
OCYIIECTBIIAETCS OOIICHUE YUUTEIS C POTUTEISMH.

1.7. 9XK/D]1 MIKOTIBI CITYKHT [UIS PELIEHHs CIENYIOIMX 3a0ad:

— XpaHeHue B SIEKTPOHHOM BHJIE JAHHBIX 00 yCIIEBAEMOCTH U TOCEMIAEMOCTH 00yJarOIUMHUCS
IIIKOJTEL;

= CO3)IaHI/IC €IUHOM 0a3bl KaJICHAApHO-TEMATUYCCKOIr0 IIJIAaHUPOBAHUA II0 BCEM Y‘{66HI:-IM
IIpEeaAMETaM | MapaliyiCiisiM KJIaCCOB,

— Co3jaHue U pean3alys JUCTAHIIMOHHBIX YYEOHBIX KyPCOB;

— Pa3paboTka u mpoBeJieHHe TUArHOCTHYECKHX M TECTOBBIX PabOT ¢ IENBI0 IPOMEKYTOUHOTO H
HUTOTOBOT'O KOHTPOJIS,

— OneparuBHBIA JOCTYI K OLIEHKaM 3a BECh IIEPHO/] BEICHHUS JKYpPHAIA, [0 BCEM IIPEIMETAM, B
moboe BpeMs BCEM YYacTHHKaM 00pa30BaTelpHOrO MpONECca — DPOMUTENSAM, Y4YEHHKAM,
YUYHUTETSIM U aIMHHHUCTPALIUH;

— ABTOMATHU3aIMs CO3JaHUS MIPOMEXYTOYHBIX M HTOTOBBIX OTYETOB yUYHUTENEH-IIPEIMETHHKOB,
KJIACCHBIX PYKOBOAMTENEH U aIMIUHUCTPAIIHH;

— CBoeBpeMeHHOE HHDOPMUPOBAHUE POIUTEIIEH IO BOIIPOCAM YCIIEBAEMOCTH HX JETEH;

— OObecneyeHre BO3MOXKHOCTH IIPSIMOTO OOINCHHSI MEXIY YYHTENSIMH, aJIMHHHCTpAIHeH,
POIMTENAMH B 00YUYarOIIUMUCS BHE 3aBUCHMOCTH OT MX MECTOIIOJIOKEHHSL.

1.8. Bememme OX/OJ] sBusercs 06s3aTeNlbHBIM [UIS KaXIOTO y4HTeNs M KIACCHOTO
PYKOBOJHUTEIIS.

1.9. TMonb3oBaTensamu 5IEKTPOHHOTO JKypHAIA SIBISIOTCS: aIMHHHCTpAIMS INKOJEIL, YYHTENs,
KJIACCHBIE PYKOBOIUTENH, 00yUarOIIHecs U POAUTEH (3aKOHHEIE IPEICTABUTENH).

1.10. Kareropudecku 3ampemaercs HOMycKaTh YYaluXcsi K paboTe ¢ DNIEKTPOHHBIM XKyPHAIOM
O] JIOTHHOM U IapoJieM YUYHTEJIs. : '

2. [IpaBuia n mopsaok padotsl ¢ IK/I/I.
2.1. Anmunuctparop 3X/3]]



— YCTaHaBIMBACT MPOrPaMMHOE oOOecHedeHHe, HeoOXomuMmoe [Uisi paboThl 3IEKTPOHHOIO
KypHaa; .

— obecrieunBaeT HaIeKanlee GYHKIHOHUPOBAHHE CO3/[AHHON MPOrPAMMHO-ANNAPATHOH CPEBL;
— o0ecrneYnBaeT CBOEBPEMEHHOE CO3/IaHHE apXMBHBIX KOIIMIA;

— BMECTE C KJIACCHBIMH PYKOBOJMTEISAMH H MHBIMH COTpynHHKaMH OV (B ciiydae CTOPOHHETO
obopynoBaHus, Ha KOTOpoM ycTaHoBieH DXK) 3anonuser Heo6XoauMbIe (OPMEL

2.2. Ilonp30BaTeny MONYYalOT IEPCOHANBHBIC PEKBH3UTHI JOCTYIIA K SEKTPOHHOMY JKyDHAIY B
CJIETYIOIEM TOpPSIKE:

— YUHTeIS-IPEJIMETHAKH, KIIACCHBIE PYKOBOMHTENIH, aJMHHHCTPAIMS IIKOIbI IOJYYaroT
PEKBH3HTEI IOCTYyIA Yy aAMUHUCTpaTopa DK/D]I;

— Pomurenyn nmomy4aror pekBH3HMTEI JOCTyIa B Hadaie y4eOHOrO roja Ha KIacCHOM COOPaHHH
WK B TEYEHHE y4eOHOr0 roja 4epe3 KJIacCHBIX PyKOBOIUTEINEH.

— OGyuaroniyecs moay4aroT PeKBH3HUTHI JOCTYIa B Hauase y4eOHOro roJa WK TIPH 3a9UCIICHAN
B IIKOJTY - Ha ypokax uHpopmaTuku 1 UKT numu y anmunuctparopa IXK/D]1.

2.3.Bce monb3oBaremu IXK/D]] HeCcyT OTBETCTBEHHOCT 32 COXPAHHOCTh CBOMX IT€PCOHAIBHBIX
PEKBU3UTOB.

3. 3. IIpaBa u pyHKIHOHAILHBIE 003aHHOCTH
3. 1. AopmunucTpatop 2XK/3]1
Anmvunnctparop 2K/D]1 umeeT mpaso:

* Obcyxnare Ha Qopyme TOOYIO TeMy, KacarolIylocs y4eOHO-BOCIHTATENBHOTO HPOLEcca,
IIpoIeCcca YIPaBISHHS IIKOJIOM;

* CocTaBisiTh NpencTaBleHne JUPEKTOPY LIKOIYy HAa IPEMUPOBAHWE YUYHTENeH 10 pe3yIbTaram
paboTHI C AMEKTPOHHBIM YKYPHAIIOM.

AnMuHHCTpaTOp 00s13aH:
* ObecreunTs MephI Mo GecnepeGoitHOMY (HYHKIHOHUPOBAHUIO SIEKTPOHHOTO Ky pHAJIA,
* PaspaboTaTs COBMECTHO ¢ aIMHHHCTpAIEEH IIKOJIBI, HOPMATHBHYIO 6a3y 10 Beaermo DK/D]I;

* Obecrieuntsh BCEX MOJIB30BATENEH PEKBHU3UTAMH JOCTYIA K IJEKTPOHHOMY KypHaIy. Bectu
0a3y naHHBIX MOJIB30BATENEH H CTATHCTHKY PA0OTHI C DJIEKTPOHHBIM XKYPHAIOM;

* IloAroToBuTk (3ampammBaeTr y pa3spabOTINKa CHCTEMBI, B Cllyyae CTOPOHHEN OpraHM3alluH, Ha
cepBepe KOTOpod pasBepHyr OJK/DJI) KOMIUIEKT [OOKYMEHTOB 110 perjaMeHTaldu
ucnons3oBanus DXK/D]] kak HHGOPMAIIMOHHON CHCTEMBI IEPCOHATBHBIX JAHHBIX;

* Kontponuposats paboTocnocobHOCTS crucTeMbl DK/D;

* Co3zaBarh pesepBHBEIE KOMHU 6a3bl JaHHBIX, B TOM YHCIIE W HA MAaTEPUATBHBIX HOCHTEIIIX, HE
pexe 1 pasa B HeZler0/B B HEIENH,

* OCyImecTBIATh CBA3b CO CIyKOO0H TeXHHUECKOMN MOIEPKKH pazpaboTunka DXK/D]T;

* KoncynerupoBate mosesopareneit OXK/DJ oCHOBHbIM mpuemaM pabGOTHI ¢ MPOTPaMMHBIM
KOMILIEKCOM.

* Konrponmposate paboTy ¢ 3I€KTPOHHBIM JKyPHAJIOM BCEX YYACTHHKOB 0Opa30BATEIBHOTO
nporecca: aAMHHHUCTPAUH, yYUTENeH, YICHUKOB B UX POJUTEINEH;

< q)OpMI/IPOBaTB CCBIJIKH Ha 061H€06p&30BaTeHBHBIC U HIKOJIBHBIC PECYPCHI;

* OObecrieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAI[MIO IO BOMPOCaM paboTHl € 3IeKTPOHHBIM
XKYypHAIIOM;



* [IpoBOIUTE IIKOJIBHBIE CEMHUHAPHI, HATIPABJICHHbIC HA M3YYEHHE BO3MOXHOCTEM M CIIOCOOOB
paboTHI C 3JEKTPOHHBIM KYPHAIOM;

* [Ipr HEOOX0MMMOCTH, 1O TPEOOBAHHUIO yUIUTENEH-TIPEIMETHIKOB U KIIACCHBIX PYKOBOIUTEIEH,
(bopMHEpOBaTE HEOOXOIUMBIE OTUYETHI B IIEYATHOM BHJIE;

e IlommepXuBare CBA3b C POAUTEISIMH H OCYINECTBIISITH HEOOXOIHMMBIE KOHCYJIBTAIMH IO
BOIIPOCAM IIOAKIIOUEHUS ¥ pabOTHI C 3NMEKTPOHHBIM KYPHAIOM |

3.2. Cexperaps OY
Cekperapp OV 1mKOIBI IMEET MPABO:

 Ilomyyare CBOEBPEMEHHYIO WHIMBHAYAIbHYIO KOHCYIBTAIMIO MO BOMpPOCaM paboTHl ¢
3JIEKTPOHHBIM JXypHAJIOM;

* O6cyxnate Ha QopyMe MOOYIO TeMy, Kacalollyrocs yueOHO-BOCIHTATENBHOIO IPOLECca, U
Ipoliecca yIpaBIeHHs KOO,

Cekperapp OV mKoJBI 00513aH:

* IlpenoctaButh cnmcku KinaccoB (KOHTHHTeHTa OVY) M CIOHCOK y4YHTeNeH aIMHHHCTPATOpy
OX/3J] B cpok 10 5 ceHTAOps KaKIOro rojia; ONEPaTHBHO BHOCHTH TEKYIHME M3MEHEHHS II0
COCTaBy KOHTUHTE€HTa 00yJarOIuXCsl, YIUTENEH U T.]1.;

3.3. KnaccHble pykoBoOauTEH:
KraccHbI pyKOBOIUTENH UMEET MTPABO:
* [lomy4ars CBOEBPEMEHHYIO KOHCYIBTAIUIO II0 BOIPOCaM pabOThI € SJIEKTPOHHBIM JKyPHAIIOM;

* Obcyxnmarte Ha Qopyme mOOyI0 TeMy, KacarolIylocs y4eOHO-BOCIHUTATENHLHOIO HPOLEcca H
IIporecca yIpaBJIeHus KOO,

* Co3zaBaTh U IMyOJIHMKOBATH OOBSIBICHUS HA 3JIEKTPOHHOM T0CKE 0OBIBIECHHIL;

KnaccHslit pyxoBoauTeNb 00s13aH:

e IIpoxomute 00y4eHHs Ha IIKOJIBHBIX CEMHHApaX, HAIPABICHHBIX HA HM3yYEHHE IIPHEMOB
paboTEI € 3NEKTPOHHBIM XYPHAJIOM;

* 3amoJHATE M CIEAUTH 3a aKTYaJIbHOCTHIO MAHHBIX 00 OOYYalOmIMXCS CBOEro Kiacca M HX
POJTUTEISX;

* [IpenocTaBiIaTh PEKBU3UTHI JOCTYIIA POMUTENAM U 00ydaromumcs OV

* BHocuTh IpH HEOOXOAMMOCTH B DJIEKTPOHHOM KypHale (aKThl MNpPOIYCKa 3aHATHIH
00y4JaromuMHUCS 110 YBOKUTEIbHOU TIPHYHHE;

e Omnosemars poauTeneil HeyCHEBAIOIMX OOYYAIOMIMXCS, OOYYAIONIMXCs, HPOIMYCKAFOIIUX
3aHSTHS [10 HEYBAXXUTEITFHOU IPHYHHE;

* [IpoBomuTe 0OyueHHE 171 YUYEHHKOB M POAUTENEH (3aKOHHBIX MMPEACTABUTEINEH) M0 paboTe ¢
), V)N

e OpranuzoBath 0o0MeH HHOpMaIMell ¢ OOYYaIOIUMUCS W POAUTEISAMH (3aKOHHBIMM
MIPEACTABUTEISIMH )

* OCyIeCTBIATh KOHTPOJIb JOCTYIA POJUTEICH U 00YUarOLIMXCS.

3.4. Yuurens — npeIMeTHHKH:
V4uTenb-npeIMETHUK UMeEeT IIPaBo:



* [loimy4aTs CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOIIPOCaM PabOThI C 3IEKTPOHHBIM JKYPHAIIOM;

* ®OpMHpPOBaTh CBOM 3JIEKTPOHHBIC y4eOHBIE KYpPChl, HTOTOBBIE, IIPOMEKYTOUHEIE M CPE3OBBIE
TECTOBEIE PAOOTEI M HCIOIB30BaTh MX IIPH MPOBEICHHH YPOKOB(IIO HEOOXOIUMOCTH);

* Obcyxnare Ha (opyme MO0y TeMy, KacaloIIylocs y4eOHO-BOCIHUTATENBHOIO Mpolecca
Iporiecca yIpaBiIeHHUs KOO,

* OGCyx1aTh ¥ BHOCHTB IIPEIUIOKECHHUS 10 YIYyUIIEHHAIO PAOOTHI C 3IEKTPOHHEIM THEBHUKOM;
Yuurenp-npeAMETHUK 00sI3aH:

* Ilpoxomuth 0Oy4eHMS Ha IIKOJNBHBIX CEMHUHApaX, HANPABICHHBIX HA H3YYEHHE INPHEMOB
PaboTHI ¢ AEKTPOHHBIM KYPHAIIOM;

* 3anoNHATE 3IEKTPOHHBIA JKypHaln oTcpoueHo — a0 17.00 "acoB KakIoro IHS B TOYKaX
sKkcIutyarammn IXK/D]1;

® E)I(GI[HCBHO 3aIIOJIHATH JAHHBIC 110 IOMAIITHUM 3aJIaHUSIM

* CucreMaTH4ecKu NIpOBEPATE H OICHHBATH 3HAHUSA 06yqa10mnxcs1, a TaKXC OTMEYaThb
IIOCCIIACMOCTD B JJIEKTPOHHOM XXypHAJIC,

* BricTaBnaTe HTOrOBBIE OIEHKH OOYYAIOIINXCS 3@ YETBEPTh, IIOAYTOAME, TOJ, SK3aMeH H
UTOTOBBIC HE MO3/[HEE CPOKOB, OFOBOPEHHBIX IIPHKA30M II0 IIKOJIE 10 3aBEPIIEHHH y4eOHOTO
nepuosa;

* [Ipx HEOOXOMMMOCTH OMOBENIATh POIUTEINCH HEYCHEBAIOMUX 00yJArOIIUXCS, 00yJAIOIIIXCS,
IIPOITYCKAIOIINX 3aHSTHS;

* Jlo Hayana y4eOHOro roia co3aaTh KaJleHAapPHO-TEMATHIECKOE IUIAHAPOBAHME H BHEIPHTD €r0
B OJICKTPOHHBIX XypHasl. KonuyecTBO 49acoB B KalleHAApHO-TEMAaTHYECKOM ILIAHHPOBAaHUH
JIOJDKHO COOTBETCTBOBAThH YUeOHOMY IUIaHY;

* Bectr Bce 3amucu nmo BceM ydeOHBIM IpeaMeTaM (BKIIFOYAs yPOKH I10 HHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM SI3BIKE C 00s3aTeNbHBIM yKa3aHHEM HE TOJBKO TEM YPOKOB, HO M TEM 3aJaHHMil 110
YPOKY;

* Ompenenuth €OCTaB MOATPYNI, IPH JETEHHH Kiacca IO INPEIMETY Ha HOATPYINEL, H
COOOIIAT CHCTEMHOMY aJIMHHHCTPATOPY. 3alliCH BECTH WHIMBHAyAIbHO KaXKIBIM YIHTEIEM,

BeaymuM rpymiy. [lepeBon oOydaromuxcss W3 TPYNIBI B TPYIIY MOXET OBITH HPOM3BEICH
anmuaACTpaTopoM DXK/D]I TOJIBKO MO OKOHYAHHIO Y4eOHOTO Meproia (YETBEPTH, HOIYTOIUs);

* Ha crpanune snexrporHoro xyprana «TeMbl ypoKoB U 3aiaHusD BBOIUTH TEMY, H3yUEHHYIO
Ha ypOKE, BEIIOJIHIEMbBIC 3aJITaHUS ¥ THII 3TUX 3aJaHHM.

3.5. AxmunncTpaTop caiita OY
— PasMemiaeT Ha IIKOJIEHOM cafiTe HOPMaTHBHO — IPABOBBIE JOKYMEHTHI 0 BeneHuo DK/ ]1;

— Pasmemaer ma caiite OY umHCTpykmuio mo pabore ¢ DXK/DJ mis y4eHHMKOB, poAMTeNei
(3aKOHHBIX TIpEICTaBHUTENEH ), IIEIArOT0B.

3.6. 3amectuTenp (1u) qupexTopa no YBP
3amecTHTenb AUpeKTOpa o YBP uMeer npaso:

* TlomyyaTe CBOEBpeMEHHYIO HMHIMBHIYaJIbHYIO KOHCYJBTAIMIO IO BOMpOCaM pabOTHI C
3JIEKTPOHHEIM JKyPHAJIOM; '

* O6ecyxnare Ha popyme JOOYIO TeMy, KacaroIylocs y4eOHO-BOCIMTATENBHOTO IIpoIecca, H
IIpolecca YIpaBlIeHHUs IIKOJIOM;

 BecTr H4HBIN 31€KTPOHHBIN TOPTHOIHO.

3amectuTens aupekropa mo YBP oGs3an:



* COBMECTHO C JPYIMMH aJMHHHCTPATHBHBIMH COTPYIHHKAMH pa3pabarsiBaTh HOPMATHBHYIO
6a3y ygebHoro mpouecca i Beaerus DXK/D]] s pasmernenus Ha caiite OV

¢ ©opMHpPOBATh PAaCIKCAHHUE 3aHATUH MO KiaccaM, yYHTEIsIM U KaOWHETaM B Hayaye y4eGHOro
roza. [Ipu HE06X0MMOCTH TPOBOIUTE KOPPEKTHPOBKY paCIIHCAHKS;

* IIpoBepATh HanM4ue KajleHJapHO-TEMATHYECKOTO IUIAHMPOBAHUS B DIEKTPOHHOM KypHAle
IIKOJIBI y YYHUTEJIEH IPeIMETHUKOB 10 Havaia y4eOHOro roja;

¢ Konrponuposare CBOEBPEMEHHOCTh 3allOJIHCHHs OJIEKTPOHHOTO JKypHAla YYHUTEIISIMH-
NPEIMETHUKAMHA M KJIACCHBIMU PYKOBOAHTEISIMH C IIOMOIIBI0 «OTYeTa 0 JIOCTYIE K KIACCHOMY
KYPHALYY;

e Ompenenars ToukH OdKcinyatanuu OJXK/DJ] (B cioydyae HEZOCTATOYHONW TEXHHYECKOM
ocHammeHHocTa OY)

* Co3maBate u IyONMKOBaTh OOBSBICHHS Ha 3JIEKTPOHHOM JOCKE OOBSBIEHHMH O BPEMEHM H
MECTe KJIACCHBIX COOpaHui, H3MEHEHHSAX B PACIHCAHHU M JPYrOod OINEpaTHBHOW WH(OpPMALHMH
JUISL YYUTENEH, YICHUKOB U POAUTEICH; '

* AHaIM3MpPOBAaTh JAHHBIE 0 PE3yIBTATUBHOCTH Y4eOHOTO MpOIEcca W, NPH HEOOXOIMMOCTH;
bopMHEpoBaTE HEOGXOIMMBIE OTYETHI B OYMa)KHOM BHJIE IT0 OKOHYAHHUIO YYEOHBIX IEPHOIOB:

* JIBreHre 00yJaromuXxCs 1Mo IIKOJIE;

¢ JluHaMKKa JIBHXKEHHS 00Yy4arOIMUXCsI 110 MIKOJIe (BRIOBITHE) — OKOHYAHHUIO YUeOHOTO ro/ia;
* Criucok BBIOBIBIIHMX 00YYarONMXCs 32 IIEPHOL;

* Cucok NpUOBIBIINX 00YYAIOIIUXCS 3a IEPUOL,

* HanmomHsIEMOCTE KJ1acCOB;

* IToroBeie JaHHbBIE IO yUAITMCS,

* OT4eT 0 mocemaeMocTs Kiacca (1o Mecsam);

* OTYeT KIaCCHOTO PYKOBOIUTEIIS 32 YICOHBIN MEPHOL;

* MToru ycreBaeMoCTH Kilacca 3a y4eOHbIH MEpHOT;

* CBoHAs BEIOMOCTH yU€Ta YCIEeBaeMOCTH 00YYAIOIIUXCS KJIAcCa;

. CBOI[Haﬂ BEIOMOCTH y4€Ta MOCEINacMOCTH.

3.7. AnpekTop:
JIMpEeKTOp LIKOJIBI UMEET MPaBo:

e HazHnauatn COTPYIHHUKOB IIKOJIBI HA HCIIOJIHCHUS 00513aHHOCTEHl B COOTBETCTBHH C JaHHBbIM
IIOJIOXKCHHUEM

e O6Go3nagate Ha (opyMe TEMBI Ul OOCYXKICHHUS, Kacarolmuecs yd4eOHO-BOCIMTATEIHLHOTO
IIporecca, ¥ mporiecca yrpaBieHHs IIKOJIOM;

e Ily6mmkoBaTh NIpHKa3sbl U IOJNOXKEHHsS, H3IaBacMble B IIKOJE, B pasjeie «J[OKyMEHTHI —
BuyTpumikonsHbIe».

JlupexTop mKoJibl 00s13aH:

 Pa3pabatbiBaTh M yTBepXIaTh HOPMATHBHYIO W HHYIO JoKyMmeHTammio OV o BeJEHHIO
IXK/D;

* OCyIecTBIATE KOHTPOJIH 32 BenerueM DXK/D]1 He pexe 1 pasa B mecsil.



* Co3nare Bce HEOOXONMMBIE YCIIOBHS IS BHEIPEHHS M o0ecredeHus: paboThl 3IEKTPOHHOIO
XKypHaia B y4eOHO-BOCIMTATEIFHOM IIPOIECCE M IPOLECcCe YIPABICHHS IIKOJION; ONpENeiTh
TOYKH 3KcIuryaranuu DK/,

* IlpemycMaTpuBaTh JEHEXKHOE BO3HATPAXICHHE YUYHMTEded M KIACCHBIX PYKOBOIHTENEH B
ciiydae JO/DKHOTO WCIOJIHEHMS IPAaBUI M NOPSAKa pabOoTHl C JJIEKTPOHHBIM JKYPHAIOM IPH
HAUUCIICHUH [IPEMUH, C YIETOM HX HArpy3KH Ipu paboTe ¢ CHCTEMOIA.

4. O6mue npaBuJIa BeleHUsI YU€TA

4.1. Brecenne HHGOpPMAIMHE O 3aHATHM H 00 OTCYTCTBYIONIMX JOJDKHBI IIPOM3BOIUTHCS II0
axty B memp mpoBeseHMs. Ecim 3aHSTHE IPOBOIMIOCH BMECTO OCHOBHOIO IIPENOJaBATEIS,
(axT 3aMeHbI JOIDKEH OTPaXKaTbCsl B MOMEHT BHECEHHS YUETHOM 3aIHCH.

4.2. Buecenue B xKypHal HHGOPMAIMK O JOMAIIHEM 3aJIaHWHA JOJDKHO IPOU3BOJUTHCS B JIEHD
IIPOBEICHUSI 3aHITHS.

4.3. 3ajaHue NOJDKHO BHOCUTECS B JKYPHAIT HE TI031HEE, YeM depe3 | Jac mocie OKOHYAHHS BCEX
3aHATUH JaHHBIX 00YYaIOIIHXCS.

4.4. PexoMeHIyeTcs 3apaHee pa3MeIlath 3a/lanus, YTOOBI y 00YYaroIUXCcs OBLIa BO3MOXHOCTE
3a071arOBpEMEHHO IIJIAHMPOBATh CBOE BPEMSL.

4.6. Pe3ynbTaThl OLEHMBAHMS BBHIIOJHEHHBIX MHCHMEHHBIX OOYYarOIMMMHUCS pPabOT MOJDKHBI
BBICTaBIIATHCS B COOTBETCTBHH C IPHHATHIME B OV IpaBHiIaMu OleHKH paboT.

4.7. ApxuBHOE XpaHEHHE YYETHBIX JaHHBIX [IOJDKHO MPEIyCMaTpuUBaTh KOHTPOIb 3a HX
[EJIOCTHOCTBIO U JIOCTOBEPHOCTHIO HA IPOTIKEHMH BCETO HEOOXOMMMOIO CPOKa, HAIPHMED, C
IIOMOIIBIO 3JICKTPOHHOW IOINMCH. OJIEKTPOHHOE XpaHEHHWE apXUBHBIX [JaHHBIX JOJDKHO
OCYIIECTBISThCS MUHMMAJIBHO HA JIBYX HOCHUTENSIX U XPaHUTHCS B PA3HEIX IIOMELIEHHUSIX.

S. YciaoBus coBMENEHHOro XpaHeHHs! AaHHBIX B 3JIeKTPOHHOM BHJIE H Ha 0yMaKHbIX
HOCHTEJIAX
5.1. B cny4ae HeoOXomuMOCTH HCIONBb30BaHMs JlaHbIX DK M3 OIeKTpOHHOH (OpPMEI B
KauecTBe II€YaTHOTO [OKyMeHTa HH(OpMaIMs BHIBONUTCS Ha I[eYaTh W 3aBepAeTCsS B
YCTaHOBIICHHOM TIOPSIKE. APXMBHOE XPAHEHHWE YUYETHBIX IaHHBIX Ha OYMaKHBIX HOCHTEISX
JOJDKHO OCYIIECTBIIATLCS B COOTBETCTBHH C ACHCTBYIOIIMM AJIMHHUCTPATHBHBEIM PETIAMEHTOM
PocoGpHanzopa, yrepxIeHHbIM IprKa3oM MunoOpaayku Poccun ot 21 sHBaps 2009 . Ne 9.

5.2. Cpomnas BEIOMOCTh HTOTOBOW YCHENIHOCTH Kjacca 3a y4eOHBIM Toj BBIBOJUTCS W3
CHCTEMBI y4e€Ta B TOM BHIC, KOTOPBIA IPETYCMOTPEH AEHCTBYIOIUME TPEOOBAaHUSIMH apXUBHOM
ciayxOpl. Ecnu aHHBIE IO y9eOHOMY rO/ly XpaHSTCs B JJIEKTPOHHOM BHJIE, CBOJHAS BEIOMOCTD
MOXET OBbITh Il€pefiaHa B apXHB Cpa3y IIO 3aBEPIICHHH BEICHHS Y4eTa B COOTBETCTBYIONIEM
KJIACCHOM JKypHaJe.

5.3. Ilpu BenieHUM yueTa B DJICKTPOHHOM BHJE HEOOXOIMMOCTb BHIBOJA IAHHBIX HA II€YaTh IUIS
UCIIONb30BAHUSL B KAYeCTBE JOKYMEHTAa OIPENENSEeTCS COOTBETCTBHEM  HCIOJB3yEMOM
uHpopmanmonnodt cucremer 'OCT P UCO 15489-1-2007 «Cucrema CTaHAapTOB IIO
HHpOpMaIy, OMOTHOTEUHOMY M H3IaTElIbCKOMY Iely. YIpaBleHHe AOoKyMeHTaMH. OOmime
TpeOOBaHUS.

6. IlpenocraBaenne ycayru /I (undopmupoBanus 00y4aromuxcsi H HX POAHTeIeH
(3aKOHHBIX NpeACTaABHTeIEl) 0 pe3yIbTATAX 00yYeH )



6.1. IIpu BeneHuM ydera yCIeBaeMOCTH ¢ HcHob3oBanueM J)K 00yJaromuMest 1 UX POAMTENISIM
(3aKOHHBIM IIPEJICTABUTENSAM) OOECIeYnBAETCS BO3MOXHOCTH OIEPATHBHOIO IIOJIydYEHHS
uHpopmanuu 6e3 obpamenus kcoTpyauaukam OV (aBTOMAaTHIECKH).

6.2. Ing poxuteneil (3aKOHHBIX MPEACTABUTENCH), KOTOPHIE 3asBHUIA O HEBO3MOXHOCTH HIIH
HEXEIAHUU HCIIOJIE30BATh NOCTYN K 3JIEKTPOHHBIM (opMaM MpeACTaBICHHS HHGOPMAIWH,
JOJDKHO OBITH 00ecneueHo HHGOPMUPOBAHHE O Pe3yNbTaTaX 00ydYeHHs He PeXe, YeM OJIUH Pa3 B
HEJZIENIO C MCII0JIb30BaHUEM PacIIeuaTKH Pe3yJIbTaToB.

6.3. PexomeHmyeTcs peryiasipHO HHGOPMHPOBATH OOYYAIOUIMXCS M UX POIAMTENEH (3aKOHHBIX
IPEICTaBUTENEH) O IPOTHO3€ MX MTOTOBOHM YCIEITHOCTH OOYYAlOIIMXCS 33 OTYECTHBIA MEPHUOJ
(4eTBEPTH, TPUMECTD, MOIYTOIME H IIP.).

6.4. Uadopmanys 06 UTOrOBOM OIEHWBAHWH U KOHKYPCHBIX (3K3aMEHAIMOHHBIX) HCIBITAHUAX
JO/DKHA OBITh JOCTYNHA OOYYalOIMMCS M WX POIHUTENSIM (3aKOHHBIM 'TIPEICTABHUTENSM) HE
103K CYTOK IOCJIE MOJTYYCHHUS Pe3yIbTaToB.

6.5. JlocraBka mHQpOpManuu OOYYarOIMMCS ¥ HX POAUTENSIM (3aKOHHBIM IIPEICTABHTEIISIM)
MOJXET OCYIIECTBIATECS B COINIACOBaHHOM (opmMe, B YACTHOCTH, IO YKa3aHHBIM HMMH
KOHTaKTHBIM JaHHBIM, JHOO BBEICHHBIM CaMOCTOSITENBHO. [lepenaya KOHTAKTHBIX JaHHBIX
JOJDKHA OCYIIECTBIIATECS POJAMTENSAMH NUCHBMEHHO WUTH C IIPHMEHEHHEM 3JIEKTPOHHBIX CHCTEM
nepefa4yy JOKYMEHTOB 3JIE€KTPOHHOM ITOIIHUCHIO.
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